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PURPOSE OF HANDBOOK FOR
NURSING STUDENTS

The purpose of this handbook is to assist nursing dtllyangeirstanding the policies and

procedures of the nursing progfaim handbook and the materials in it are used throughout the entire
nursing program. However, this handbook-ischatia# and does not repladadifama University
Kokomo Bulletindiana Universi@ade of Student Rights, ResponsibiliieSonduct Indiana

University Kokomidaw Student Orientation Handidosk Indiarldniversity academic & student

policies can be found onlinevat.iuk.edun addition, the material in this guide is sudtjaoge.

Students will be given any addendum to this Handbook as necessary.
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INDIANA UNIVERSITY KOKOMO
SCHOOL ORMRSING
PHILOSOPHY

STATEMENJF GENERAL BELIEFS

The philosophy of the Indiana University Kokomo School of Nursing is consistent with the mission and
purposes of Indiana University, the Indiana University School of Nursing, and Indiana University Kokor
The faculty of the Indiana University Kokomo School of Nursing believe that thestddeat®n of
isourprimary mission. In accordance with Indiana University Kokomo, the School of Nursing faculty
support a strong commitment to excellenogctiomsscholarship through research or creativity,
educational outreach and service, and activities that enhance the quality of life in the region and the st
Faculty and students share accountability for creating an educational systezspbat,reflects
collaboration, intellectual inquiry, and creativity through the framework of the nursing metaparadigm.

CLIENT SYSTEMS

Client systems may refer to either individuals or groups of individuals. No assumption is made regardi
the configuration afi@ant system. Faculty believe that a client system is:

Unigue and wholistic;

worthy of respect and dignity;

In a continuous process of growth and development;

In a dynamic process of striving to maintain well being;

Capable of exercising choice regamith needs
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HEALTH
Faculty believe that health is:

1 A dynamic biopsychosocial state;

1 Defined by the client system;

Subjectively and objectively manifested by client systems;

Dependent on the interrelated functioning within and responses to the internal and external
environments;

Benefitedbynursy 6 s facilitation through the use of
planning, intervention, evaluation)

—_( =<
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NURSING

The faculty believe nursing is the:
1 Facilitation of health with client systems in varied environments;

~

I Promotion of effectegponses of client systems to actual or potential health problems in a
wholistic, caring manner
Nurses

Use the nursing process to guide the delivery of nursing care within the healthcare system;

Assist client systems in accomplishing goals itorb&sltnpromotion, health maintenance,
health restoration, and health rehabilitation;

Interact with client systems based on differentiated levels of practice;
Develop in a collaborative manner nursing care which is:
I Safe and effective;
Culturafl sensitive;
Legal and ethical;

—_—( =< —_—( =<
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1 Developmentally appropriate; and
I Cost effective
1 Demonstrate competencies of:
1 Cognitive, psychomotor, and affective skills;
Client system advocate;
Negotiating;
Teaching;
Communicating; and
Critical thiking
tion as:
Care providers;
Care coordinators; and
I Members of a profession

—_—( = —C —(
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ENVIRONMENT
The environment includes internal components, which occur within the client system and external
components, which occur outside the client sysfeaultybelieve that environment is:

1 Dynamic and mditinensional;

~

I Open and interactive

EDUCATIONAL SYSTEMS
Faculty believe that the educational system is:

I Designated to facilitate learning through the curricula, teaching methodologagdearning th
and assessment and evaluation processes;

I Dynamic and responsive to changing needs of society;

I Structured to demonstrate accountability to legitimate stakeholders (learners, faculty, client
systems, the professions of nursing and highen eshacgtiwerning agencies);

Comprised of resources which influence the teaching/learning processes;
Composed of teaching and learning

-

-

Teaching

Faculty believe that teaching is @imeltisional process which includes:

Creation of a learning enwiemt through the creative use of self;

Utilization of theoretical frameworks and research;

Dissemination of knowledge and skills;

Facilitation of discovery and creativity;

Integration of student experiences and cultural relevancy;

Application pfoblensolving, critical thinking and ethical decision making processes

—_—( = == —C —(
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Learning

Learning is an ongoing, iaigénsional process and develops best in an educational system that
promotes intellectual curiosity and diverse interactions. Theshsteneés@chievement of program
outcomes using cognitive, psychomotor, and affective domains.
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MISSION

The mission of tBehoobf Nursing at Indiana University Kokomo is to provide educational opportunities,
which prepare edgyel nurses at thesasiate and baccalaureate degree level, capable of practicing in

a variety of health care settings. The focus of the faculty is to assist in the professional development c
nurses in north central Indiana.

ACCREDITATION

Accreditation is the protgsdich a School of Nursing evalimgogram agaistindards set by
nationallgecognizedursingrganizations. When a program is awarded accreditation it is validation that
the school has met strict standards of quality. As a graduate frditecpracgeen, the student will

find their opportunities for further edacegignificantly enhanced. Further you can be assured that

the faculty and curriculune imeet the highest standafds@ademic excellence. Both the Associate of
Science iNursing and the Bachelors of Science in Nursing are fully accredited.

The Associate of Science in Nursing Degree Program is accredited by the: National League for Nursin
Accrediting Commission

61 Broadway Street

New York, New York 10006

800/669.656 0212/365555

htpp://www.niIn.org

The Baccalaureate of Science in Nursing degree program is accredited by the:
Commission on Collegiate Nursing Education a division of the American Association of Colleges of Nu
One DuPont Circle N.W.
Suite 530
Washigton, DC 20036.20
www.AACN.org

CODE OF STUDENT CONDUCT

Students are subject to the standards of conduct as defined in the India@adénofeBsitgent

Rights, Responsibilities, and ConBtatediue process will be followed for any student found to be in
violation of this code. All Indiana University students are responsible for acquainting themselves with
adhering to policies outlined in this document. Studefisdec#iBtudent RsgliResponsibilities,

and Conduutith their original IU Kokomo Orientation packet. If a student does not have a copy, one m
be obtaineshlineThi s i s the studentds responsibility.
Code of StudengRts, Responsibilities, and Coowluet:http://www.dsa.indiana.edu/code/
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DEGREE REQUIRMENTS

Indiana University Kokomo offers the following degrees: Associate of Science (@8dipm Nursing
Spring 2008Bachelors of Science (BSN) Degree in Nursing; and RN mobility program which leads to a
Bachelors of Science in Nursing. Please refer to the current Indiana University Kokomo Bulletin and
curricular plans for information relating tonthegfollo

- Progression through nursing major

- Interruption of progress toward the degree (out of sequence)
- Repeat nursing courses

- Academic probation

- Dismissal

- Reinstatement following dismissal

- Reentry afterterruption in study

- Clinical absence policy

- Summer enroliment

- IUK policies

INDIANA UNIVERSITY KOKOMO HONORS PROGRAM
The honors program, Indiana University Kokomo is only available for students enrolled in a program, v

leads to a Bachelors Degree. BSN stodemefer t&JK Bulletior the Honors Program director for
further information.
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GUIDELINES FOR NURSING MAJOR

The information in this section pertalissudents enrolled in a nursing major.

NURSING CONTACT HOURS:

Theory or didactic courseatsrate arranged on a-trene basisFbr example 3ecredit course
meets threleours per week for 16 weeks). Discussion sections are scheduled in 2 to 1 ratios.
Clinicdlaboratorgourses argcheduled in a 3 to 1 r&io €xampla2 credit cage meetsixhours
per week for 16 weeks). Additidmal§chool of Nursing abides bynenti@ hour in clinical,
laboratory, and theory courses.

PROFESSIONAL CONDUCT:

Nursing is a profession. Therefore, students are held to the highestenféasisnatl at all times,

whetheon campus or in the clinical sefmrgxampldis means that students are expected to

actively engage in their learning, to treat each other and faculty with respect, to demonstrate an eager
to learn, and seek solutions to problems as they arise. The following information supports this belief

A. Refer to the IUK bulletin (section on Academic Regulations) for information and guidelines regardi
class attendance. Students are expected to atteedlidddsclasses. Further, students are
expected to come to class prepared to engage in work to be completed within that class. Persiste
absence from a class can lgadltdity to meet course requirements.

If it is absolutely necessary to mliasstoom or clinical experience, it is the student's responsibility
to:

1. Notify the instructor prior to the experience.

2. To obtain information covered.

3. Make arrangements for clinical/exam make up.
(Note: All makeups of exams, assignmentscahdagigare at the discretion of the faculty
member responsible for the course).

B. Students are expected to be on time for classroom and clinical ©qrerstecerardingss
unprofessional anil affegtourgrade

C. Confidentiality isrextely important in nuraindyis required by law (HIPA&Areech in
confidentiality may result in failure of actalississal from the nursing program

D. During clinical experiences, students are responsible for their assigned @aiing €)ifocdh
time and must give a report on the patient6:
clinical are@ assure continuity in client care

E. Students will not leave the clinical setting during clinical hours withaftthermstsiator.

F. Students who are not prepared for their clinical assignment will not be permitted to care for patient

The faculty member has discretion to send unprepared studEnmis |besite.an
unsatisfactory grade for the day.
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STWENT FILE:

As a student progresses through the nursing program, the student's clisiaatlevaluation
accomplishments will be collected in a student folder which is located in a locked file in the School of
Nursing office. The student has a righeviathege materiatsany time

GRADE DETERMINATION

Multiple methods are used to evaluate whether the student as achieved the objectives of a course anc
assign a grade. These methods may include such things as written papers, casenstudies, care pla
multiple choice examinations, and discussion. Each faculty member, responsible for a course, has the
to decide how to assess student learning. Refer to the syllabi for each course for additional informatio
The following are guidelines apyati to atiursingourses.

GRADING SCALE FOR NURSING MAJOR COURSES

99100 A+ 8183 C+
9698 A 7980 C
9395 A 7678 C
9092 B+ 7375 D+
8789 B 7072 D
8486 B- 6769 D
66belowF

PROGRESSION:

In all numsg courses, the student must obtain a grade bigl&io successfully progress to the next

course. When feasible, the faculty member responsible for the course will provide written notice of
potential

nonacademi c s ucces sterrh course grade is less thanta 7990 (€)6 Howewver,dat all
times, it is the student's responsibility to have an understanding of their academic standing in a course

EXAMINATIONS:

Faculty view examinations as tools by which both the studgnesallifaedhe student's academic
performance. Content for examirmaagimelude material from theory classes, required readings, and
course handouts. The schedule of examinations will be announced at the beginning of the course. Ty
of questionslibe at the discretion of the course faculty. Examination scores will be made available to
students at the earliest possible time after the exam date. Students have a right to review examinatior
The course faculty will determine the metlaoad refveew.

Absence during examination

It is the responsibility of the student to arrange with faaplf thekexamination. The student
should anticipate taking an alternate examination, not the original one.

A student who is repeatedly ahs@mg @xaminations will be referred to the Program Coordinator and
the student's pattern of absence and academic progress will be reviewed.
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Student lateness for an examination:

A student who is late for an examination will be required to coanpletgitreisthe remaining
examination period. The course instructor will determine exceptions.

Cheating/plagiarism:

The faculty at Indiana University Kokomo School of Nursing view cheating and plagiarism as serious
offenses. Students caught eitbatirndp or plagiarizimgyreceive a zero for the assignment and be

subject to further disciplinary action by the University. For more information refer to the bulletin on the
Code of Student Right, Responsibilities, and Conduct.

GUIDELINES FOR WRITTESIGNMENTS:

As a graduate of the IUK School of Nursing, ieidteapstiiddents will be able to intesiagt
written and verbal communicMliswith clients, families and peers. The dynamic environment in
health care calls for nurses wharttarclearly and concisely. Online APA information may be found on
the IUKSON websitétp://www.iuk.edu/academics/nursing/apaguideltrésritoéor the evaluation
of all written assignments includes, but may not be limited to the following:
1. Correct use of spelling, punctuation, grammar, and syntax.
2. Correct use of format as well as adequate proof reading, legibility, and neatness.
3. Submission of papers at assigned time.
4. Use of the most recent edition Biilieation Manual of therfsan Psychological Association
(APA).
5. Use of the computer/word processor for all papers except some clinical papers and medication carc
explained by the instructor.

If the above guidelines are not followed, the instructor may retumttieegpagent for revision. The

paper will then be considered late and graded actofaitngly would like to retain a copy of a
student 6s work for accreditation purposes, sh
facultyshol d obt ai n t he st uStudemtCodnsentgoe Retantischanddse oflay u s
Course Related Wiarkn.

When developing the content of a paper, the student should use the following as a guide:

1. Sense of Purpose Raises significant questi Refines generalization avoid
simplification. Sufficient scope to answer question un
Able to apply nursing concepts and principles to topic

2. Word Choice Strives for accuracy and clarity of thought. Writing sh
of thought.

3. Significance/Appropriate Addresses issues important to discipline. Uses appro
nursing resources.

4. Consistazy Internal congruence and flow of thought.

5. Grammar/Style Grammatically correct; follows APA format; mosgretnsg

punctuation, word usage.

6. Accountality Writing demonstrates original work; credit to approprig
sources; application of research to problem solution.
Demonstrate application and synthesis when appropri

9
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COURSE EVALUATION:

At theend of each course, students will be provided the opportunity to anonymously evaluate the cours
and the teaching methodology of the instructorandatatgearse these evaluations as an integral

part of course and curricular assessment. afrd¢héydeareceive the results of the course

evaluations following the posting of &nalegrades for the course.

STUDENT ASSISTANCE:

The faculty members maintain regular office hours and are available to students for individual assistar
The student must take responsibility in initiating the request for assistance. It is suggested that schedt
appointments be made for student assistance. Students are encouraged to contact personally the cot
facultyDirector of ASN Program, Chiae BN Prograamd/or the nursistgff

If academic and/or personal problems jeopardize students' academic success, the faculty advises stuc
to seek assistance immediately. There are resources available to assist students with study habits, te
taking skills, nursing process recordings, mastery skills, or personal concerns. It is the student's
responsibility to seek assistautg@ndconscientiously.

Faculty also makes referrals to resources when they identify a student's needftfis Hesistance.
student's responsibility to seek this assistance.

|l ndi ana University Kokomodbs counseling center
students. Appointments may be made by calling265/455

LETTERS OF REFERENCE:

To regest a letter of recommendation from a faculty member for employment/award or scholarship
application the student must compléigthlogization for Release of Inforfoatioand give the form

to the faculty member at the time of the request.

WITHDRAWAROLICY:

Failure to follow proper withdrawal procedur e
transcript. Withdrawal from a required general education course in the semester indicated in the curri
design requires withdrawaldlrelated nursing courses (ASN and BSN). Refer to the Coordinator of
Nursing Student Services for clarification. Withdrawal from a nursing course requires withdrawal from
corequisite nursing course

Sixteen Week Courses

1 If youwithdrawalbg®we ek of cl ass you will receive a
1 If you withdrawal betweenttla@® 13th week of class your instructor may assign a grade of
either AWO or AFO0 depending upon the | evel

1 There will beo withdrawals during the last two weeks of class.

Eight Week Courses

1 Ifyouwithdrawalbythee4 e k of c¢cl ass you wil | recei ve a
1 If you withdrawal betweenttiamd® & week of class your instructor may assign a gtaate of eit
AWO or AFO depending upon the | evel of wor

1 There will be no withdrawals aftére=E of class.

1C
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HEALTH REQUIREMENTS

The International Council of Nursé& (200 Code of Ethi csodo addresses

mam ain Afa standard of personal heal th such t he
Indiana University Kokomo (IUK) School of Nursing requires that students meet certain health requirer
upon admission to the nursing program. ttigtheesnt 6 s responsi bility to

information. The identified health requidion@estesquire a physician's visit or signature; this is self
reported information.

It is common for student nurses, as part of their dutieisteiotiyieétrand carry up to 50 pounds and
push/pull up to 200 pounds. Patient care duties may require walking from patient room to patient roon
sitting or standing for long periods, squatting, bending, or stooping. Hearing and speaking must be
adequa to assure effective communications and accurate patient assessment.

If any student is hospitalized during the semester or is otherwise under the continued care of a health
provider (nurse practitioner or physician) the student must peoviteatihwieiease form (available
in this handbook) signed by that health care provider before participating in clinical activities.

All students are required to practice standard precautions to safeguard their patients and themselves.

Clinical Agencidealth RequiremenitdorHealth Related Requiremertgsm

It is the student's responsibility to provide inferquatezhby the healthcare agencies in which clinical
coursework will be completed. All students are required smdasuplateeCinical Agency Health
Requirements/Ndealth Related Requirentemmsprior to theeginning of the first semester the

enter the program and as required thereafter. Failure to do so may result in dismissal from the progra
Students will not be repdisitasked for the information. Additionally, students are expected to update
theirTB and CPRcord with the Recorder in the nursing office as needed.

A sample form is found ofotlevingage. Students should receive the original form a&ibvitls. m

the acceptance packet. Retuoritheal completed forto the Nursing Recorder in the Nursing Office
(KE220). Should the original form be misplaced, a copy maylyeachtsse) thkendbook for
Nursing Studemntis the nursing wehskailure to complete and/or return the form will prevent you
from entering the clinical courses

11
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INDIANA UNIVERSITY KOKOMO SCHOOL OF NIMRBINCAL AGENCY HEALTH REQUIREMENTS FOR

COPIES OF ALL REQUIRED DOCUMENTATION, INCLUDING THIS FORMVISEBBNDBEPT FOR YOUR PERSONAL US
FILES PRIOR TO TURNING IN TO THE OFFICE OF NURSING STUDENT SERVICES. All information should be legiblep
returned if information is not readable.

STUDENT NAME: Ten Digit Student 1D#
Date of Birth: Programheve(Check ONE) 1 Sophomore 1 Junior 1 Senior
REQUIREMENT APPLICABLE DATE INFORMATION
5-Panel Drug Screen Date Completed: (Copy of report must be a
TB TestMantou) ANNUAGE if 2step | Step 1 mm  Date Given: Date Read:
received, record information as indi{ Step 2 mm  Date Given: Date Read:
If 2step not received, must record 2 OR
dates and results within the same y( Test #1 mm  Date Given: Date Read:
Test #2 mm  Date Given: Date Read:
TetanuPiphtheria Booster (DPT)
Polio
Hepatitis@Series of 3 injections #1 #2 #3

Chicken Péxcheck whethenly have
had a titer or immunization and plac
in the rightand column:

Titer Immunization

*FOR THE NEXT 3 ITEMS, CHECK WHETHER YOU HAVE HAD A TITER OR IMMUNIZATION, AND PROVI[
CORRESPONDING DATE IN THE-REMNDCOLUMN: YOU DO NON®W DATES FOR EITHER THE TITER OR
IMMUNIZATION OF ABIMEASLES, MUMPS OR RUBEMOUMUSTHAVE A CURRENT MMR.

Measles:
Titer Immunization
(2 doses required) | Dose 1: Dose 2:
Mumps:
Titer Immunization
Rubella:
Titer Immunization
MMR
NONHEALTH RELATED REQUIREMENTS
REQUIREMENT APPLICABLE DATE INFORMATION
Professional CPR (must include Check provider of instruction and enter card expiration date:
Adult/Child/Infant) and a SIGNED cf AmericaRed Cross (CPR/AED Professional Rescuer)
your card must be submitted. American Heart Association (Healthcare Provider)
Card Expiration Date:
OIG/SGA Background Check Date Completed: (Copy of report must be a
Limited Criminal Historyckhe Date Completed: (Copy of report must be a

If tentative dates for immunizations are recorded, you MUST notify the Nursing Office when the actual immunization has been
administered in order to keep your re@andent. Failure to do so will result in being denied placement in clinical agencies.

To the best of my knowledge, the above information is correct, and | do not currently have a communicableddiseabaiowbeklth c
put me or clients theare for at risk.

| understand that | must submit to random drug screens at any time upon request by my clinical instructadmirasstgteeisory or
representative of the clinical site at any time.

Student Signature Date 7/07
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INDIANA UNIVERSITY KOKOMO
SCHOOL OF NURSING

INSTRUCTIONS FOR COMPLETING THE
CLINICAL AGENCY HEALTH REQUIREMENTS FORM

In order to complete all required coursework for graduation from Indiana University Kokomo School of Nursin
must complete clinical (practicum) courses. While delivering patient care in a given clinical agency, students
comply with all policies and procedures of that agency. At present not all agencies have the same requireme
variatin in space availability for student placement and the rotational nature of clinical courses, students must
requirements of all facilities.

It is your responsibility to submit accurate and timely information. The identified health regureements may re
physiciandés visit, depending on the dates of you
required this is seleported information.

Please follow the guidelines outlined below and complete the reverse sidehef@@dViBLETED form must be
returned to the Nursing Recorder located in the Nursing Office, East Building, Room 220 no later than July 1
Fall admits or November 1 for Spring admits. Failure to complete and return the form will prevent you from
enterng the clinical coursesThank you.

1. Health Requirements Bap portion of reverse side, which includes the following:
a. Five Panel Drug Screen Réstiisent
b. 2-Step TB Test or 2 tests within thiif/@& test results are positive, a etagstraydrequested. If you
are unable to take a TB test, a etagsteport not more than 2 years old is required, and must be upda
every 2 years.
Tetanus/DBTmust be dated within 10 years of entry semester
Poli@ date of immunization or current titer*
e. Hemititis B Vaccideseries of 3 injectionsepuired If you are unwilling or unable to receive the vaccine,
you may attach a denial form which can be obtained in the Nursing Office.
f. Chicken Péxdate of immunization or current titer*
g. Mumps/Measles/RuballsiM® date of immunization or current titer*
2. NonHealth Related RequirementHmttom portion of reverse side, which includes the following:
3. Professional C&Rust include adult/child/infant eemlised Sessions are available by calling your
Ameican Red Cross, American Heart Association or a hospital in your area.
4. Limited Criminal Background @haakent
5. OIG/GSA Chedélkcurrent

oo

*Atiteris a blood draw taken to evaluate if you have antibodies sufficient for immunity to a spepifctiiéssase. N
can be run from the same blood draw to provide results for the required tests.

*Instructions for how to complete the required checks may be found on the Indiana University Kokomo Schoc
website http://www.iuk.edu/~konurse/

DISCLAMER: ALL DOCUMENTATION IDENTIFIED ABOVE IS NEEDED TO COMPLY WITH REQUIREMEI
HEALTHCARE AGENCIES IN WHICH CLINICAL COURSES ARE CONDUCTED, AND ARE NOT REQUIRE
INDIANA UNIVERSITY KOKOMO. REQUIREMENTS ARE SUBJECT TO CHANGE AT THE DISCRETION
HEALTHCARE AGENCIES. STUDENT INFORMATION WILL BE PROVIDED TO THE CLINICAL AGENCY
REQUEST. NOTIFICATION OF REQUIREMENT CHANGES WILL BE FORWARDED AS SOON AS THEY
COMMUNICATED TO THE SCHOOL.

1¢
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Limited Criminal Background Check

Many of the clinic&siutilized by the Indiana University Kokomo School of Nursing for-student hands
clinical experience (e.g. hospitals, clinics, and other agencies) require verification of criminal history be
students may be placed in their organization. Besestjoitéments of these facilities, as well as state

and federal regulations, all students applying for admission to undergraduate nursing programs (ASN
BSN) must provide the Indiana University Kokomo School of Nursing with evidence ttég have submitte
a limited criminal history check.

A studentds past criminal hi story may i mpact
number of suitable practice/clinical sites, and/or affect ability to obtain licensure as gRegjistered nurse
in the state of Indiana and other states.

Instructions for completing required OnlimritedCriminal History Searchl16.32 Fee, must be
paid online

1. Go tovww.in.gov

2. You will se@nline Servicesn the righitand &le of the screen. Click onftoetibro L i mi t e d
Criminal H and follow thie diteetians.c h 6

3. Check #1 as the reason for the request. At the end you will be required to provide credit card
information. The charge is $16.32 for the repoygwatiould print on your printer. Have your
printer ready and print 2 coiesp one for your personal records and attach the second copy to the
health/nehealth related requirements form to be forwarded to the School of Nursing.

Instructions for ampleting required OIG/SGA Background GHéckee

1. Go tovww.oig.hhs.gov

2. You will see a list on the-highd side of the page. Clickopt®rdo Fr aud Preventi on
Detectiono

3. You will see adistlick on®optiod Ex c |l usi an Pr ogr amoé
4. You will see adistlick ontheoptorOnl i ne Searchabl e Databasebd

5. Input your last name. In the first name field, enter your first name followed by your middle initial an
click orsearch

6. Have your printer ready anti2dopié€skeep one for your personal records and attach the second
copy to the healthAnaalth related requirements form to be forwarded to the School of Nursing.

A COPY OBOTHREPORSIS REQUIRED FOR INCLUSON IN EACH ADMITTED NURSING
STUDENT FILE: THE REPOBARENOT PRESENT, THE STUDENT WILL BE PROHIBITED FROM
PARTICIPATING IN THE CLINICAL COMPONENT, AND THUS BE UNABLE TO PROCEED WITH T
NURSING CURRICULUM.

/smm, 5/30/06, Approved by Curriculum Committee 11/7/05, Amended per Wet8ite changes
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INDIANA UNIVERSITY KOKGMBIOOL OF NURSING
Health Release Form
(Eor student under the care of a health care) provider

is a student at Indiana University Kokomo School of Nursing. This
student must have a release fsdineihphysician/nurse practitioner prior to beginning/returning to clinical
activities. Students may be in clinical settings for up to 12 hours a day.

Il n your opinion wil/ Il nvol vement i Kyes, pleasei c a l
describe limitations. *

I n your opinion could this studentds responsi
If yes, please describe limitations. *

Signature Date

*For example: physical limitation, increased probability of infection transmission, medication use that n
affect judgmenrdecreased ability to make decisions in stressful situations, possible lapse of
consciousness due to seizures or low blood sugar, etc.

Thank you for your assistance in this very important matter!
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STUDENTS WITH DISABILITIES:

The faculty in the Sclmbdursing recognize that some students may have disabilities that would
influence their ability to be successful i n m
responsibility to inform and provide documentation to the UsioerSiyedal Services and the

Coordinator of Nursing Student Services on admission and anytime such a disability occurs or become
issue thereafter.

The School of Nursing will make reasonable accommodation to assist the student with disabilities to
swecessfully complete all requirements of the nursing degree program. If there is a question about whe
a studentos disability wild!l i nterfere with su
consider the case. The School ofg\uedies no guarantee to the student regarding accommodations
that will be made for the student for NCLEX testing or in future professional employment.

/smm
/created by Academic Affairs Committee and approved by LCNF on 5/8/01.

Revised 3/10/03
Adopted HyCNF 3/10/03 for placement in Student HandbdkiBalretir{Current edition 2618
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STUDENT PROFESSIONAL APPEARANCE

Purpose: The student will present an appearance that reflects the nursing profession.
*Note: Course syllabi have specific fitiorma

Uniform Policy

Beginning Fall 2006, BSN students admitted to the nuesierg@quéjed to purchasedtfireial
crimson uniform bearing the Indiana Univerditgésyed over jacketsay be purchased from the
same vendor and shaldd be crimsomn the Kokomo area, uniforms may be purctieskdiaha
UniversitikokomdBookstore arithe Uniform Shop at 1417 South Reed Road (US3Ubyipass).
may alsbe purchased online directly from the véntighol/ @ lscrubs.com/cl/indiana.html

Uniforms must be worn in the nursing lab beginning semester 1.

White lab caawith the lldgowillbe required for any clinical work in the community when full scrubs are
not requireab directed by the faculty member

Shasmust ballwhitemade from nguermeable matediab cloth/fabric or mesh. A color logo, e.g.
Ni ke O6swooshod, i mveerelosad heetsiand toes. Shoes must

For reason of religious belief, if skattdenworn they must be made from fabric of the same color and
character as the official IU uniform.

Approved IUK student identificatisinbevorn each clinical dAyso required are ateh with second
hand/LED second readodta stethoscope.

The uniform/professional attire is to be clean anfieergdkid clinical day. Shoes are to be clean and
polishedAny student who comes to the clinical experience inappropriately dressed will be sent home.
The clinical day may be made up attheinsw r 6 s di screti on.

Optiond An alwhite % length sleeghitt may be worn under the scrub top.

Guidelines

The Faculty believes the following will serve to assist the student to present a professional appearanct

Tattood any tattoo must be fullyeced in a manner that makes it not visible.

Haib isto be clean and styled in such a way as not to interfere with patient care. Perfumes and cologn
are not to be worn in the clinical area. Nail polish or artificial fingernails are not to be worn.

Jewelrg the following apply
1 A plain movable band may be worn on one finger.
1 One small earring per ear may be worn.
1 No necklaces/chains or other evident jewelry is to be worn. (Iqukrdesghtaiys).

Gund chewingf gum/tobacco/hard caridiest prmittediuring deliverypetient care.
Optional Supplies

1 Back safety belt 0 Hemostats 0 Scissors
1 Eye goggles 0 Penlight
17
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MATH POLICIES

FOR ALL NURSING MAJ@®REause math for medications is so important, medication calculation
guestions may appear on any or all nursing core course exams, even if the subpettadifentiyh was
taught in the course.

ASN MATH PROFICIENCY POLICY:

Math Proficiency is essential for the safe performance of nursing, for example, administration of
medications. During A136/A137 the student must demonstrate proficiency in dosage calculation
written examination. The first examination will be given during class time in lecture as scheduled on th
calendar. If the exam is not passed at 90% at this time, the student will be required to attend remedial
session(s) which will be schedutsidle of class and laboratory hours. A second examination will be
given as scheduled on the calendar. If the student does not pass at a 90% at this time, the student will
required to obtain a minimum of 2 hours of documented math tutoangnAtibirdvéixbe given the

week prior to the beginning of spring semester. The student must pass at 90% or he/she will not be all
to progress to the spring semester nursing courses. (See the IUK Bulletin for policies regarding
progression). Enrollnmerat remedial math course or a dosage calculation course is then required and
must be approved by the nursing faculty. It will be necessary to retake and pass the math proficiency
examination when it is offered during the next fall semester.ntlyiexaaiicsenot reflected in the
A136/A137 grade, but passing the exam is necessary for progression to the spring semester classes.

LPNASN students will be required to pasdasege calculation proficiency exam. This will be given as
a part of the NRransition course. LPN transition students shall be offered three attempts to pass this
exam, equivalent toftreyear ASN students.

During the fall semester of the second year, gessadosdge calculation proficiency exam will be

given that flects both simple and advanced dosage calculation problems. This exam must be passed a
90%. Students not passing will be required to attend remedial help sessions, scheduled outside of cla:
and clinical hourStudents not passing a second examneduired to attend and document sessions

of remedial assistance. The third exam will be given the week prior to the beginning of the spring seme
Students not passing the exam at this time will not progress to the spring semester courses, and must
complete a remedial math or dosage calculation course prior to progression. The proficiency exam mu
passed prior to progression.

In order to be eligible for graduation, all second year returning stutksrdsamilipass (at 90%) the
proficienagxam, regardless of test success in previous years/attempts.

BSN MATH PROFICIENCY POLICY:

Math proficiency is an essential part of safe nursingrpeaefice2, nursing math concepts are

introduced, taught, and tested in B233 Health and Bfetirats must demonstrate knowledge and
application of math skills by achieving a score of 90% on dfrietistiedent is not successful on the

first attempt, the student must arrange for remediatiestizaugdvith the course instruitiomt of

two (2) additional test attempts must be completed prior to the end of theheerigelséenoted that

the first math test score is calculated into the final course grade for B233, but the student must succes
pass the math test befor@myanto the junior year.

Because math for medications is so important, medication calculation questions may appear on any ol

nursing core course exams, even if the subject of math was not directly taught in the course.
/smm, 11/30/08evised angprovedby Curriculum Committee, 11/7/05
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PREPARING FOR GRADUATION

Planning your graduation and celebrating your successful completion of your nursing studies is an exc
time. The information in this section is designed to assist you ashyse\dau. for

End oProgranstudent ¥aluations

The purposes of these evaluations are to help the faculty evaluate the effectiveness of the curriculum
developing the student. Participation in the evaluations is required to graduate.seinestgrthe last

of a program, students must take designated end of program evaluation exabesa fEgere may
associated with these exams.

Pictures

During their final year, students will need to have a picture taken for identification purposes and for
admitince to take the NCLEX (state board exam). Students must purchase three pictures for entrance
the testing sit&pecific information about the NCLEX pictures will be distributed in the fall semester pric
to graduation.

Application for Graduation

The application for graduation will be completed at the beginning of the final semester of the program.

Removals of Grades and Deferred Grades, Changes of Grades, Independent Study (Correspondence
Grades must be received no later than three wéeklgpend of your feerhester. It takes time to

process the application through the University system and to resolve any problems, which may occur.

the Coordinator of Nursing Student Services for exact date. May, June, and Augwigipbeluates are

to participate in commencement. December graduates may participate in commencement the followir
May.

School Pins

The School of Nursing pins for the holders of the ASN and BSN degrees are similar, yet distinctive, fo
each program. An ordamlofor the pins will be distributed in the spring for each program.

Recognition Ceremony

The recognition ceremony is a professional event, held annually, in which graduates receive their schc
pins and celebrate their achievements as graduatestpreptainthe profession of nursing. This

event is held in May. Guidelines for the ceremony are developed by the faculty with student input and
distributed to the students in the fall. May, Jungndlugasember undergraduates are eligible to
participate in the May Recognition Ceremony.

NCLEX (STATE BOARD EXAM)
The licensing exam for Registered Nurses is a national exam, which is administered by the National
Council of State Boards of Nursing. The testing is available year rounidethacappuetesting

(CAT). The test will take from two to five hours to complete. The graduate will pay the exam costs.
fee charged to become licensedfvam state to state.
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Legal Limitations for Licensure

The following questions aredask the application for the Indiana State Board of Nursing Licensure
Exam. If you have difficulty with any of the answers to these questions, please contact the nursing offi
You need to consider that an answer of "yes" may prevent you fibie beitigerisure as a nurse.

1. Has disciplinary action ever been taken regarding any health license, certificate, registration or per
you hold or have heldnystate?

2. Have you ever been denied a license, certificate, registratido,pyapgcends a nursaror
regulated health occupatianystate or country?

3. Are there charges pending against you regarding a violation of any Federal, State or local law relat
to the use, manufacturing, distribution or dispensintedfstdigtahces, alcohol or other drugs?

4. Have you ever been convicted of, pled guilty or nolo contendere to:

a. A violation of any Federal, State, or local law relating to the use, manufacturing, distribution or
dispensing of controlled substana#®laic other drugs?

b. To any offense, misdemeanor or felony in any state? (Except for minor violations of traffic laws
resulting in fines.)

5. Have you ever been terminated, reprimanded, disciplined or demoted in the scope of your practice
nurseor as another health care professional?

6. Have you ever had a malpractice judgment against you or settled any malpractice action?
7. Are you now being or have you ever been treated for a drug abuse or alcohol problem?

The IUK School of Nursing caemesponsible for the Indiana State Board of Nursing's decision about
your eligibility to sit for the NCLEX Exam.

APPEALS PROCESS

Academic Appeals

Problems related to a student's academic and professiongbsigtagpangression that emerge

dumg enrollment in undergraduate nursing programs are handled through an appeal process. The
process is describedPart IIStudent Complaint Proceduths i@ode of Student Rights,

Responsibilities, and Conduct, found on the IUK School of NagerigWwiepthe appeals process

in a nursing course, the student may not begin classes in a subsequent nursingappeedasuntil the
resolvedTo appeal, the student must make an appointment with the following individuals in the order ir
which theyppear on the list below. The student will have exhausted all informal means to resolve the
issue prior to using the formal appeals process. Students need to remember there are fewer working
between fall and spring semesters, so time is an ¢fesn@oicess.
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